Social Solutions

transforming human services

PCCD Report Submission

Agency/Organization Work-Flow



First: Run the Data Quality Report

= Navigate to your My Favorites tab at the top of your screen when logged into ETO
= Select “Data Quality Report”
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Open the Funder Report Submission Tool

= After you have verified that your data is accurate, go back to your My Favorites tab
= Select “Funder Report Submission”

ETOSOFTWARE®
Welcome Social Solutions, Inc. - PCCD Template Site: Template V5P Program (CM) (Change Program)
Hew Quick Search To Do List Me=szages My Dashboard Reporting Dashboard Marketplace
Add Feature Add Custom Report or Query Add Standard Report Add Drop Down Link
CxReports + [Data Quality Report - Funder Version
* Funder Report Submission
Shared Queries * File Number Detail Report

Social Solutions

transforming human services




Pending Submissions

= The top section of the page lists “Pending” report T T
submissions that are due soon or past-due. — -
. o o —
= The report name, County, and due date are listed o -
Previous Submissions o
for the user to see at-a-glance. |
\ L"’E...
Pending Submissions
Report Identifier Status Schedule Due Date Actions
PCAR Jul2013-Jun2014 Allegheny Pending August 2013 09/20/2013
PCADV Jul2013-Jun2014 Allegheny Pending August 2013 09/20/2013
PCAR Jul2013-Jun2014 Allegheny Pending July 2013 08/20/2013
PCADV Jul2013-Jun2014 Allegheny Pending July 2013 08/20/2013

= Clicking the “Prepare” button allows the user to run the report to review the
report for accuracy before submitting it to the funder.
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Preparing a Report for Submission

= The user is shown the report’s parameters for review.

ETOSOFTWARE®

Welcome Social Solutions, Inc. - PCCD Template Site: Template V'SP Program (CM) (Change Program)

New Quick Search To Do List Mezzages Wy Dashboard Reporting Dashboard Marketplace

Add Feature Add Custom Report or Query Add Standard Report Add Drop Down Link

Report Submission

Report:

PCAR Jul2013-JunZ014
Submission:

Allegheny, due 11/20/2013

Repart Parameters

Enter value(s) for Site Name:
|PCCD Template Site - |
Enter value(s) for Program Name:
|'«-"SP Program (CM) - |
Enter value(s) for Primary County:
York
Start Date:
10/1/2013
End Date:
10/31/2013
Enter Percent:
100
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Reviewing the Report for Accuracy

= Clicking the “Load Report Data” button will process the report and display it for the
user, so that the values can be reviewed for accuracy before submitting the data to

the funder.
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Submission:
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©2001-2013 Developed by Sox e Al nghes reserved

The user can page
through the report using
Next/Previous page
buttons

PCAR Monthly Reporting Form
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ETOSOFTWARE®

PCAR Monthly Reporting Form

Welcome Social Solutions, Inc. - PCCD Template Site: Template VSP Program (CM) (Change Pr

New Quick Search To Do List Messages My Drashboard Re

DIRECT SERVICES

Clients: Unduplicated Totals

Females Wales
(1) Number of New Adult Victims 45 5
(2) Number of New Child Victims (0-11) Ell 22
(3) Number of New Child Victims (12-17) 24 3
(4) Number of New Significant Others 51 8
TOTAL NUMBER OF NEW CLIENTS 151 4
(5) Number of Cantinuing Adult Victims 0 0
(6) Number of Continuing Child Victims [ 0
(7) Number of Continuing Significant Others [ 0
TOTAL NUMBER OF CONTINUING CLIENTS o 0
TOTAL NUMBER OF ALL CLIENTS 151 4
Clients: Hotline
TOTAL NUMBER OF VICTIM RELATED CALLS 14
TOTAL NUMBER ON-LINE VICTIM CONTACTS 0
Hours: Counseling/Advocacy-Individual
(1) Number of Hours to All Adult Victims 8372

@ SocialSolutions  ® 2001-2013 Developed by Social Solutions, Inc. All rights reserved.

Total

Add Feature

Add Custom Report or Query Add Standard Report Add Drop

Report Submission

Report:

PCAR Jul2013-Jun2014
Submission:

Allegheny, due 11/20/2013

| Cancel |

Report Preview

After review, the user
clicks “Submit Report
Data”

| Submit Report Data |
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PCAR Monthly Reporting Form
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PCAR Monthly Reporting Form
Report Criteria:
Site(s): PCCD Template Site
Program(s): W5P Program (CM)
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Submit Data

= The Submission process takes a few seconds and returns the user back to the main

Pending/Previous submissions page. The submitted report is now listed under
“Previous Submissions”

€= [ —

Secert |
POAR NIOLY- o014 | ETOSOFTWARE® L2020 | tanePaae | MrAccowd | Me | et
Alegheny. Sue 82072013 | Wetcoms 152 Program (CM) (Change Praaces Wednaaday, Ses 12 20!

.w_hhl. Uessages Uy Pavwtes Wy Deabbeard  Depering Desdbescd  Uartenmece

[ e e
| |
:

Report Preview Pending Submissions
Repont Sdemtfoer Sertun Schedude Due Date Actioma
PCAR MO0L3-Aund034 L3ezhes, Pendng Aggust X038 W0 @
PCAR Monthly Reporting Form . p—
| PCADY A2013- Aund034 Adeghemy Perdrgy Auguit 2003 262072043 Presers. |
Victmizetion Type: | | PCADY 303 Amdotd Aaghemy Pending Ay 2013 08/20/28) o——
Rage . " : 2 o
Serud Asa a = Previous Submissions
ASR Suravor of InCeat o Chie Sexaal Aduse 1 |1
AT and nSecwt Asraat 1 1 Repont Mertfier Schedule Due Date Sulberetted Actom
Ivorrtar) Deaite Seveal werouse 2 1 PCAR WQ0L)-Amd0sd Alegheny Wy 233 /2000 SINOL) [ Viaw
Serunl Abuae of Chadren 2 ~a J
e 0
@ ScilSohsions  ©2001.200) Dewwtioed ty Secw Setiona. e Al nghta reserved 7 sehwmhtha e PO

» e Adrmunesination
Social Solutions v @ SolSolutions  © 20012013 Devewoed by Soce Ssuoets, Be. Al g feserved 7 ek wih s peoe  » Ordee Communty » Lownieg Caleomer P Supgon

transforming human services

e



View a Submission

= Clicking “View” for a previous submission takes the user to a read-only view of the
TouchPoint response for the submission.

TOSOFTWARE®
PCAR Data for Allegheny on ElEREE Welcome Social Solutions, Inc. - PCCD Template Site: Template VSP Program {CM) (Chanae Program)
New Quick Search To Do List Meszages My Dashboard Reporting Dashboard Marketplace

Add Feature Add Custom Report or Query Add Standard Report Add Drop Down Link

Summary Information | DIRECT SERVICES | VICTIM PROFILE | SIGNIFICANT OTHER PROFILE | THERAPEUTIC SERV

Clients: Unduplicated Totals

PCAR Data for Allegheny on EREREE]

{1) Number of New Adult Victims - Females |45 |

(1) Number of New Adult Victims - Males |5 | Summary Information | DIRECT SERVICES | WVICTIM PROFILE | SIGNIFICANT OTHER PROFILE | THERAPEUTIC SERVICES | ADDITIONAL PHHS
Program(s):
(1) Number of New Adult Victims - Total |5|:| | VSEF Program (CM) -

{2) Number of New Child Victims {0-11) - Females |31 |

(2) Number of New Child Victims (0-11) - Males |22 |

Primary County(ies):
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Re-submitting an Unlocked Submission

= |In the event that a correction needs to be made to the submission, the funder can

“Unlock™ a submission. Unlocked submissions will re-appear within the “Pending
Submissions” area of the main interface:

ETOSOFTWARE®

i ey i o = The organization can then
e [ rivin Sy v i

Ep | e follow the Submission

[ — mg e workflow to re-submit the
seras A report to the Funder.
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