
VOCA ANNUAL REPORT INSTRUCTIONS 

1. The first thing you will want to do in order to complete your Annual VOCA Report to 

PCCD is go to the ETO Home Page and select RECORD VOCA. 

 

2. The first item you will need to complete is the DATE at the top of the page.  You MUST 

enter the date as JUNE 30, 2016.  

 

3. The next item you will have to complete is the COUNTY.  Select the COUNTY that this 

report is being completed for.  Remember – If your agency receives VOCA funding to 

provide services in more than one County, you must complete an ASSESSMENT for EACH 

COUNTY SEPERATELY. 

 

 

 

 

 

4. PCCD is allowing agencies to report 100% of VOCA eligible clients and services in this 

year’s annual VOCA report.  Agencies will still be asked to provide the percentage of the 

agency’s total direct service budget for which VOCA funds are supporting the delivery of  

grant eligible services to victims of Sexual Assault, Domestic Violence and Other Crimes.  

However, the percentages will not be automatically applied to the data being reported 

in the VOCA report.  The percentages entered DO NOT need to total 100%.  Do not take 

100% of VOCA funding and split it into three categories.  Look at each category 

separately and determine the VOCA percent based upon the total amount of all agency 

funding used for that category.  [PCCD is requesting agencies provide these percentages 

in the event that the federal Office for Victims of Crime requests percentage based data 

from PCCD.]   

IMPORTANT REMINDERS: 

 Do not include services provided by RASA and/or VOJO funding. 

 Only include services provided by a VOCA funded employee.  (If an employee is not 

funded by VOCA, do not include any clients or services provided by that employee.) 

 

5. NEW THIS YEAR:  You will be asked to enter the actual VOCA dollar amount that you 

agency allocated to Domestic Violence, Sexual Assault, and Other Crimes. 



6. The next section of the Assessment asks you to select the services that your agency 

provided with VOCA funding. Check all that apply.   NOTE:  Refer to your original VOCA 

application.  Select the same services as you originally selected on your original VOCA 

application to PCCD for 2013-2016. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7. Next – you will be asked to provide a written response to three “ADDITIONAL 

QUESTIONS”.  You cannot upload any attachments to this Assessment, but you can write 

your response in a Word Document and then copy and paste it into this Assessment. 

 

 

 

 

 

 

 

 

8. Agencies that fall under PCCD Standards, must abide by PCCD’s Training Standard.  (If 

your agency is monitored on-site by PCCD – you fall under the PCCD Training Standard.)  

You must Certify that all VOCA funded DIRECT SERVICE staff (and the staff that supervise 



them) have received the required 10 hours of annual training.  PCCD staff will verify 

training hours when they monitor your agency. 

 

 

 

 

 

 

9. If you select “NO”, you must complete the additional section that appears below. 

 

 

10. For those of you who DO NOT fall under the PCCD Training Standard, simply answer the 

question as YES. 

 

11. The final two questions on the Assessment refer to Crime Victims Compensation and 

Emerging Issues.  PCCD will use your responses in their federal report to the Office for 

Victims of Crime (OVC). 

 

 

 

 

 

 

 

 

 

 

 

 


