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PCCD Egrants Application Processing
Quick Start Guide

An Application is created in response to an open Funding Announcement and is the way
an agency applies for a grant from PCCD.

You will need to register as a user prior to entering an application for the first time. A
separate Quick Start Guide entitled “PCCD Egrants Online Registration Quick Start
Guide” is available to assist you with the registration process. Note: The procedure
below assumes you are already registered.

Where to start:

If you have not yet begun to create an application for the Funding Announcement that
you are applying for, follow steps #1 through #4 on pages 3 through 4 of this Quick Start
Guide, skip step #5 on page 5 and then continue, beginning with step #6 on

page 6.

If you previously began an application for this Funding Announcement, logged out and
are now returning to work on the application again and you have your Grant ID number,
follow steps #1 through #5 on pages 3 through 5, skip steps #6 through #9 on pages 6 and
7 and begin again at step #10 or greater on page 7 or greater, depending on where you
were when you previously logged out of Egrants.

1. Go to the Egrants website at www.pccdegrants.state.pa.us. A screen entitled
“Welcome to PCCD Egrants” appears.
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Funding Egrants Production Log In

American Recovery and ‘

Reinvestment Act
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2. Click on the Production “Login” link in the middle or on the right side of your
screen.
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http://www.pccdegrants.state.pa.us/

3. A screen entitled “Site Access” appears. Enter your “User ID” and “Password”
that you selected when you “registered” and click on the “Login” button.

AR PCCD eGrants Login - Microsoft Internet Explorer |8 x|
File Edt View Favortes Tooks Help ‘ o
Dk - () - J ﬂ ,“/ Jsearch . Favortes {7 e - a3

Address [{&] httpsi v, pecdeamis.stake pauusfeed_samis/Login.aspx B uiks >

A by,
Corants) =5

= Site Access

Announcement:  Interssted in receiving notifications of open grant oppertunities? Register now to receive email notifications when grant opportunities
became available from the Pennsylvania Commission on Crime and Delinguency.

—P  UseriD:* |

—p Password: *
—

Register

Register for access to the P [ on Crime & Deling Egrants App

Change Password
Change your PA Login passwaord and/or e-mail address

Forgot Passward

Forgat your Password?
Click here 10 have & new ane sent ta your e-mail address

Flease send technical somments and problems to ra-E GRANTSSuppori@state. pa
@2001 Pannsylvania Commissian on Crime and Dslinquency. All rights reserved. Unauthorized voess ronibitad

1]
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4. A “Welcome” screen appears.

PCCD Egrants remaninatme 55|
o

i
'A.'grants 5.a. If you are accessing an existing

grant project (application,
continuation or modification) or
Welcome to PCCD EGrants! creating or updating reports such as a
Piease select a menu tab or prompt link to continue. periodic program report ora quarterly
e e mrscny Repon Brec Wanmparnt oy 1) o SSSISUpdate et uch 2 he Progarn financial report, select and click on
s Toarme oA D Eaes P b e i o R ATeur e (el A AT L) the first hyperlink, as instructed and
cuick HeRE To view any Alerts andfor Tasks assigned ta you (Work Manager tabh) go on to step # 6.

Main Menu

To update your profile information (Name, Address, Phone Number...) of ta tequast security in order to maintain of view grants for your

CLOKEERE o anization/county (User Management tab)

CLCK HERE. Ta Subseribe to raceive an email when new granting opportunitiss bacome available

—— S S N 05.b. If you are creating a new
Announcements application, in response to a
funding announcement, select and
click on the second hyperlink, skip
step #6 and begin again at step #7.

Announcement; Click this link to access the Help Center

ISCrants

Pleass send tachnioal sommarfs and preblams t 14 ECRANTSSub0 o @Aate cais
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5. You will be transferred to the “Project Management Search” screen.

Systam il time out at 3112301 PM

PCCD Egrants

p

Bganty

Project Managerment

«—

Quick Searches
Applications In Process (5]

PROJECT MANAGEMENT SEARCH
Search Criteria:

——p D I <

applicant Agercy [l ] fwarcd Prolects - Adiive (1)
Recipient / Allocation Agency: |
Funding Announcernent: [ A1l 3|
Keywards: |21l |
Search | ———

Applications In Process Quick Search results displayed

_Im Recoipt Dato
ABC Training Agency take five
ABC Training Agency v
ABC Training Agency
ABC Training Agency ¥
ABC Training Agency ABCVS
ABC Training Agency x

]

=

=]

]

3

5]

5.a. The “Project Management
Search” screen appears.

5.b. Enter the “Grant ID”
number and click on “Search.”
5.c. Select your “Grant ID”
hyperlink at the bottom of the
screen to take you to the

“Project Summary” screen.

Note “Quick Searches” links
are available in top right corner
and can be clicked on to access
applications in process as well
as awarded projects.

Please send techn
©2001 Pennsylvania Commission

ments and prablems o ra-EGRANTS Suppor@atate pa.u

& and Dalinquency. All ights resarvad. Unauthorized Access Frohibited

Tip: When clicking on the Search button, Grants appear at the bottom of the page,
by default, in descending order based on the Grant ID #. This allows you to see the
most current Grants first. You can, however, click on the column headers to change

the order of the search results.

PCCD Egrants

Project Menagement

Project Monitoring Audt Fiscal Details

Grant ID: 15502
Status: Open - Draft F

Project Title: take five
Training for Earants

—

PROJECT SUMMARY
CLICKHERE  To entetfupdatefview Quarterly Fiscal Report information o Periodic Program Repart information for this grant (Monitoring menu iterr)
CLCKHERE To maintain the Audit Plan(s) for this grant (Audit menu item)

CLICKHERE o view the current financial information for this grant such as payments and funding sources (Fiscal Details menu itern)

Select the document link to access the details (i.e. Budget, Main Summary, Contract report...).
Start - End Dates Status
Initial: Create Hew Wodiication

Aaplioation 7142003 - 7302003 Open - Drat @O \
View lssues/Comments ;

mmants and problems to 13.E GRANTSSup peri@tate. pa.u

2 and Delinguency. &l ights resarved. Unauthorized Access Prohibited

5.d. Note the area that displays a grid and
lists ALL of the phases of an application.
5.e. In order to better identify which
phase and/or project are current, symbols
are used. An “*” appears next to the
current phase and a “P” appears next to the
current project.
5.f. Quick Links in the body of the screen
will take you directly to:

- Enter/update/view Fiscal or

Program reports.
- Maintain Audit Plan.
- Review financial information.

Note: Phase 1 is the Application; Phase
2 is the continuation, etc.

Also note: A “Project” can be an
application, a continuation, or a
modification. If a modification is
submitted and approved against the
application, the modification becomes
the current project for the application
phase. This is also true if a modification
is submitted and approved for a
continuation.

5.g. Click on the “Application” hyperlink.
You will be redirected to the “Application
Summary” screen. (See step #10 and
beyond.)
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6. The “Funding Announcement Search” screen appears.

7. Select from one of the categories provided under “Search Criteria” by entering a
small amount of data in a field and click on the “Search” button.

”

Commonweah Electronic Grants Management Information System @-Government Services
Log Out
s DTS AIMTICTED AT
Search Criteria:
Funding Announcernent Title:
Program Area: [[All] -l

Furding Strearn: [[Al] =l

Plan Year: [[Al] = -
Status: [[AI] ~
Fund. Annc. Title Program Area Funding Stream Amount Announced Open Date Due Date | Status

(ablems to (2 ECRANTSSU pport@state.p
quency. Al ights resenved. Unai

8. Select the “Funding Announcement Title” hyperlink that appears at the bottom of
the screen.

Back Button will not take you back
pages, instead use the application

menus and controls. ”
? Commonwealth Eiectronic Grants Management Information System @-Government Services
Log Out

Funcing Announcement

k FUNDING ANNOUNCEMENT SEARCH

Search Criteria:
Funding Announcement Title l—
Program Avea: [Juvenile Justice and Delinguency Prevention Comm |
Funding Stream: [ [Al] |

Plan Year | (Al = Search

Status: [[Al] =

Eund. Annc. Title Program Area Eunding Stream Amount Open o pate
Announced Date

Aftercare Services for Juvenile Justice and
P i i Do Pravantion $500000.00  B/1/Z004 152004 Open
ducenle Offenders amm

Juvenile Justice and
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9. A “Funding Announcement Summary” screen appears.

Application” button.

i
Sgrants

Funding Annc. Title:

Year:

Program Area:

Funding Stream:

Funding Area:

Release Date:

Due Date:

Concept Papers Required?
o (3 o

Eu

PCCD Egrants

ineling Announcemert

System will time out at 10:29:48 AM

Remaining time: 1945

wer, D

inste

FUNDING ANNOUNCEMENT SUMMARY

2007 Victims Compensation Assistance Inftiatives  Program Contact Person: s Lori Sywensiy

2005

Fiscal Contact Person: is. harcia Jackson

Wictim Services Advisory Committes

Rights and Senices Act (VB)
B/5/2006
10/13/2006
Yes
it

Amount Announced:
Status:

150,000.00
Open
The P c

papers for one-ysar Victims Compensation Assistance inftiatives that wauld enhanca the levs
sendces that are available in a county. Funding may be used to improve a program's aji
come into compliance o enhance what is currently being done related to Victim

Assistance.

an Crire and O (PCCDY is now accepting concept

pensation

Click on the “Create New

If you have
security access
to create grants
for more than
one agency,
select an
“Applicant
Agency” from
the dropdown
menu.

Applicant Agency

Training - Juvenile Justice

You may view the Funding Announcement document
Applicant Agency -

Agency/Project responses for this Funding Announcement

Project ID Project Title
ABC Training Agency 15678
15586 RKM Testing CP Processing

Create lew Concept Paper | | Cancal |

Flease send teshnical comments and problems to 13- EGRANTSSUB port@atate ba us

@001 Pennsyhvania Commission on Crime and Delinquency. All rights reserved. Unautharized Acoess Prohibited.

10. The “Application Summary” screen appears.

Back Button will not take you bad
pages, instead use the application
menus and controls.

4

Grant ID: 15485
Status: Open - Draft FundA

Commonweaith Electronic Grants Management Information System

Concept Paper Application Project Monitoring Modification Continuation Audit Fiscal Details

Project Title:

”

€-Government Services

Log Out

-

Aftercare Services for Juvenile Offenders

Section Name
Problem Descrigtion
Buriet Detail
Main Summary Information
Recipient Agency Buriget
2pproval Checklists
Perfarmance Measures
Proposed &pproach

“iew Contract

—_—) APPLICATION SUMMARY

Status Point Value
In Process 0
In Pracess 15
In Process 0
In Process 0
In Process 0
In Pracess 20
In Process 15

Preview Signature Page Fubrait Application | Wyithdraw Application

Last Update
2M712005 3:16:22 AM
21772005 9:16:22 AM

211712005 9:16:22 AM

Note: This screen
provides all the details of
the Application. Only the
“Main Summary
Information” section is
available at this point.
When this section is
completed and saved, the
other sections will be
enabled.

2172005 5:16:22 At
2{17/2005 8:16:22 At
2{17/2005 8:16:22 A
2172005 5:16:22 At

@z001

View lssues/Comments |

Please send technical commants and problems to (:-EGRANTSSupport@etate pa.us.
& :
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11. Select the “Main Summary Information.” (Screen shot on next page.)
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Main Summary Information:

1. The “Main Summary” screen appears.
This is similar to page one of the current paper applications.

Note the system has

(e

Add Recipient:

Note: If you as Applicant are the
Recipient Agency, click on the Add
Applicant as Recipient Agency
button and the system will
automatically add your information
as Recipient Agency. Otherwise:

1. Click on the “Add Recipient”

button. The “Recipient Search”
screen appears.

System will fime out at 112614 AL

2. Enter a portion of the recipient’s
name in the box marked “Recipient

Ramaining time: [02

O D

assigned a Grant ID
number to your
application. Itis
important that you record
this number so that if you
log out of the system and
return later to add more to
the application you will
pull up the application
you previously began.
Failure to enter the Grant
ID number will result in
another application being
started for you with a new
Grant ID number.

PCCD Egrants

| Proisct Manacement [

nts

Fraject Application Woni

I Grant ID: 19585

Status: Open - Draf

Audit Fiscal Details Reporting Requ

Project Title:

RSAT (Lackawanna County) 2005

MAIN SUMMARY
Section Point Value: 0

Completion Status: [In Process =

SubGrant ID: -

Created Date: 8/27/2008 10:48:04 A
Last Update Date: 8/27/2008 10:48:26 AM

Created By: Mr. Robert K Merwine
Last Update By: M. Rabert K Merwine

Note that the “Applicant
Agency” is automatically
added when you clicked
on the “Submit
Response” button.

Review, edit or add the
“Short Project Title” and
the “Brief Project

Description” found
toward the bottom of the

screen. NOTE: Thereisa
320-character limit.

e_-_application_processing_quick_start_guide.doc

Save Save And Continue Editing Delete | Cancel

Fleace sand technical comments and prablems o (3-EGRANT SSupparistate pa us.

©2001 Fennsylvania Commission on Crime and Delinquency. Al rights resawed. Unautharized Access Frohibited.

rev. 07-23-09

Agency Name.”

3. Click on the “Search” button. A
list of previously entered recipients’
names will appear. Carefully read
the entire name to be certain the
correct name is selected.

4. If the recipient was previously

— ' Applicant Agency: Allecheny County Chief Executive Officer Change Auplicant >
FID #: 255001017 I entered, select the recipient by
el A A e clicking on the hyperlink.
- Add Applicant as Recipient Agency | “Recipient Agency Details” are
Project Director: | petais Project Director nat listed in dropdawn? 2 disol d
Financial Officer: | petals Financial Officer not listed in dropdown? 2 \ Isplayed.
Primary Contact: | Detals Primary Contast not listed in dropdown? 2
aditors)Contacs (0.2CEDY 5. Scroll to the bottom of the screen
Program Staff Contact e Thomas Dannunrio and click on the “Save” button.
Fiscal Contact:us. Eizabeth A, Romera
Listing of Signatories . .. .
) e Sl 6. If the appropriate recipient is not
found, click on the “Add New
Application Invitation Date: Continuation Invitation Date: Recipient Agency” button at the
Application Received Date: Application Award Date: " .
Advisory Committee Meeting Date: Application Award Amount: 0,00 bottom of the screen. The “Agencies
Commission Meeting Date: Notification of Award Date: Detai Is” screen appears Be Cel’tain
. e e to follow the “Standards for Data
ignature Paper Received Date: Resubmitted Date:
Returned Date: Entry.”
> Short Project Title: | « .
———P 5t Project Deerption © = 7. Enter “Agency Details.” Ata
G R TR minimum, fields with asterisks must
be completed
l .
School District Senate District . .
‘Abington SO - Add School District [ALL] =~ Add Senate District 8. Click on “M’
complete information, and select
Keywords State House District “Update” button.
[Accountability | Add Keyword [ALL] ~ Add State House District

9. Click on “Add Phone Number,”
complete information, and select a
“Location” that matches the
“Location” selected in the “Preferred
Contact Method” in “Agency
Details” and select “Update” button.

Note: It is necessary to match the
location of the phone number with
the preferred contact method if the
preferred contact method is set to
one of the telephone contacts.

10. Scroll to the bottom of the page
and click on the “Save” button. You
will be directed back to the “Main

Summary” screen.

Page 9 of 38




Main Summary Screen continued:

By clicking on “Details,”
you will be able to check
specific information
associated with the name
you have selected in the
dropdown box; such as
individual’s address, agency
address, email, and phone
number to confirm that you
are selecting the correct
individual.

In addition to the
Program Staff Contact
and Fiscal Staff Contact,
you may view any
additional PCCD
Contacts that have been
set up by clicking on
“Additional Contacts.”.
The following screen will
appear. Click on the
individual hyperlinkg for
detailed information
concerning each
additional contact.

System will fime out at 11 26:19 AM

PCCD Egrants o
o

e the applicati

Project Management

Project Application Monitoring Audit Fiscal Details Reperting Requirements

Grant ID; 19585
Status: Open - Draft

Project Title:
FundAnnounce ment: RSAT (Lackavvanna County) 2005

MAIN SUMMARY

Created Date: 8/27/2008 10:48:04 AWM
Last Update Date: 8/27/2008 10:48:28 A

i Value: 0 Created By: Mr. Robert K Merwine
In Process « Last Update By: Mr. Robert K Merwine

SubGrant ID: --

Completion S

Applicant Agency: Aleghen Change Applicant
FID #: 26-6001017
Recipient Agency: Add Recipient

Add Applicant as Recipient Agency

Project Director: ~| petais Project Director not listed in dropdown? 2
Financial Officer: ~| Detsiis Financial Officer not listed in dropdown? -2)
Primary Contact: | Detsis Primary Contact nat i

Addiional Contacts (0-PCCD).

By clicking on the “?” you
will find information as to
why the individual you are
looking for in the dropdown

rogram Staff Contact:mr. Thomas Dannunzio
Fiscal Contactis. Elizabeth A Romero

Listing of Signatories

Al New Sraory_| box may not be there and
h have th
Application Invitation Date: @ Ow you can g ave them
Application Received Date: added to the list.
Advisory Committee Meeting Date: !
Commission Meeting Date: STAWATTDATE
Start Date End Date:

Signature Paper Received Date: Resubmitted Date:

Returned Date:

Shart Project Title: * [

Brief Project Description: = =
(maximum 320 characters)

Bgany

|
School District Senate District
Abington 5D - Add School District (AL = Add Senate District
Schoo! Disric Aeion
Keywords State House District
[Accountability =] Add Keyword [ALL] > Add State House District
Keyword Action State House District Action
Save Save And Continue Editing | Delete | cancet |

Please send teshnical comments and prablems to rs-EGRANTSS uppan@state pa us
@2001 Pennsylvania Commissian on Crime and Delinquancy. All ights resarvad. Unauthorized Accass Prahibited.

PCCD Egrants

ead use the applisation menus and ontrols,

Main hienu

Project Application Monitering Audit Fiscal Details Reporting Requirements

Grant ID: 17593
Status: Open - Draft

Project Title: ¥vonne's testing grant
FundAnnouncement: 2008 PSH Middle District

ADDITIONAL CONTACTS

ADDITIONAL PCCD MONITORING CO 1S

I — T — Send Woicatens To
Mr. Chrisfopher Epoca Fiscal Contact

tdr. Paul Lesper Frogram Staff Contact

Save | Cancel

Flease send technical comments and problemsto 13 EGRANTSSuppon@state.pa.us
@2001 Pennzsylvania Commission on Crime and Delinqueney. All rights reserved. Unauthorized Access Prohibited.
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To select the Project Director,
Financial Officer and Primary
Contact, click on the dropdown
arrow for each field.

Note: The Project Director,
Financial Officer, and Primary

Contact dropdown lists only
contain the names of
individuals who are registered
users of the Egrants system and
have security access to this
grant.

. If the individual you
wish to select does
not appear in the
dropdown list and is
not a registered
user, the individual
must register with
Egrants to obtain a
user id and
password and then
obtain appropriate
security to the grant.

. If an individual is
already a registered
user but does not
appear in the list,
they only need to
obtain security
access to the grant
to appear in the list.
They do NOT need
to re-register.

Also Note: Egrants requires
that the Project Director,
Financial Officer and the
Primary Contact be at least two
different individuals. The
Project Director can also be the
Primary Contact or the
Financial Officer can also be
the Primary Contact, however,
the Project Director and
Financial Officer cannot be the
same person.

[EFT

Remaining time: 1243

wer_, (G
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2. Under the title “Listing of Signatories” click on “Add New Signatory.”

You will be
transferred to the

“Signatory
Search” screen.

Enter the “Search
Criteria” for the
person you want
to add and click
on the “Search”
button.

A list of names
will appear at the
bottom of the
screen.

Select the
hyperlink for the
name of the
person you want
to add as
signatory.

Note: More than
one name may be
added. (Example
— you may list
three County
Commissioner
Names.)

Systam "

PCCD Egrants

&0

Erniject Appl
Gram ID: 17628 Project Title: Yvonne's testing grart
Status: Open - Draft FundAnnouncement: 2005 PSH Mlte Distrct
MAIN SUMMARY

Section Point Value: 0

Completion Status: |In Process x|

Created Date: 1/3/2007 1.09.35 PM
Last Update Date: 1/4/72007 10-21:14 AM

Created By: Super User
Last Update By: Super User

SubGrant ID: —

Applicant Agency: 2z Paulouse FID #: 251495357 Change Applicant
Recipient Agency: Add Racipiert

£4d Applicant =5 Recipient Agency
Project Director: [Suger User =] petsis Project Director not isted in dropdown? &)
Financial Officer: [Sugar User 7] pos Financial Oficer ot lsted in dhopedwn?
Primary Comtact [Sgt Extermal UserC =] petsie Primary Contact not isted in dropdown?
sdcmensl Cortacts (2665D)

Program Staff Contact:Suser User
Fiscal Contact:Suser Liser

B

Listing of Signatories

—————Pp it Hew Signatory
Application Invitation Date:
Application Received Date:
Advisory Committee Hesting Date:
Commission Meeting Date:
Start Date: [1/52007
Signature Paper Received D
Retumed Date:

Continuation Invitation Date:
Application Award Date:

Application Award Amount: 0,00
Notification of Award Date:

End Date: |12/31/2007

Resubmitted Date:

Shart Praject Title: * [rvonne’s testing orant

Brief Project Descrigtion: * frzar =
{maximum 320 characters)
=

School District Senate District

Abington 5D hd Add School District (AL = Add Senate District

School Dt Rcton
Keywords State House District

[ Accountability x| Add Keyword [ALL] 7] Add State House District
Stae House it Acian

_Save | Delete | Cancel
»

Bleass send technical comments and problems fo 12 ESRANTE Sugpodfistate ps ue
62001 Fansybuanis Commission on Caime ans Delinquency. All ights reserved. Unautherized Access Frobibited

Back Bufton will not take you back
pages, instead use the application
menus and eanrol.

”

v Commonweaith Electronic Grants Management information System @-Government Services
Log Out
Project Manacemert
Concept Paper Project Continuation Audit Fiscal Details
Grant ID: 16487 Project Title: test test
Status: Open - Draft Soring 2004

' . SIGNATORY SEARCH

Search Criteria

Lastharne [

FistMome: |

e Search | < ee—
county [l ]

Zip Code Add ew Signatary,

Last Name First Name Address County

Cancel

Plaass sand tachnical somments and problems b 12 EGRANTS Suppe t@stste.ps vz,

62001 Fennsyhiania Commission on Crime and Delinquency. All ights resarved. Unauthorized Access Frohibited.
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Individuals Details Screen:

Coemmenwealth Electronic Grants Management Information System

Preferrad Contact Method: = [Mail =]
Email Address
Default Address; * [Cily of Allentown =

Add New Address

Address Listing

Seloct | ComespandencesLetiers | 435 Hamilton Street , Allentown , Lehigh , Pennsylvania  Allantown City
Select | Envelopes/Labels | 435 Hamiltan Street , Allentown | Lehigh , Pannsylvania  Allantawn City
Seiect | CorespondencedLottars | 425 Hamilton St , Allentown |, Lehigh , Pennsylvania  City of Allntawn
Seiect | Envolopes/Labels | 425 Hamilton St Allantown | Lehigh , Pannsylvania  City of Allantawn

Add Phons Numbar

Telephons Number List

T caion [ PionoNumbor
Eelact | | Dulata wark 10-437-7500

= moven| | i

42001 Pe

Bgany

-

€-Government Services

Signatory Search continued:
P INOVIDUALS DETAIS
Courtesy Tile: [l Last Updated By: ComPACSIndiveTolndiidualsNonDup v ill be t ferred to th
Fiet Name.  [Gaars Last Updated Date: 211572004 ou will be transterred to the
Middla ntiaame: [ Status = [Aeive =] “Individuals Details” screen.
ceettieme &t Frioion — Confirm this is the correct person
itle:  [Finance Directar [

and click on the “Save” button.

You will be transferred to the
“Main Summary” screen. The
person you selected will now be
listed in a grid as a signatory.

SYSTEM NI TMe DUt 3T 11UEISD A

Remaining time: |19 53

O D

Grant |D: 17698 Project Title: Yvonne's testing grant
Status: Open - Draft F t: 2008 PSM Middle District
. MAIN SUMMARY
Section Point Value: 0 Created By: Super User Created Date: 1/3/2007 1:09:35 PM
Completion Status: | Complete = Last Update By: Super User Last Update Date: 1/4/2007 11:01:01 AW
SubGrant ID: -
Applicant Agency: Alice Paul House: FID #: 251495357

Recipient Agency: Alics Paul Houss
Project Director: Sgt External UserC Details
Financial Officer: Super User Details
Primary Contact: Super User Details
Adeitional Contacts (2-PCCDY

Program Staff Contact:Super Uzer
Figcal Contact:guper User

Listing of Signatories

Add Mew Signatory

hir. Rokert K Merwine PCCD Systems Manager|

Change Applicant
Add Recipient

Signatories are the people who have the authority to sign the paper application for submission to PCCD.
Note: The signature page is still submitted in hardcopy to PCCD.

e_-_application_processing_quick_start_guide.doc rev. 07-23-09
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Main Summary Screen continued:
PCCD Egrants

Project Appl
Grant ID: 17638 Project Title: Yvonne's testing grart
Status: Open - Draf FundAnnouncement: 2006 Py isge Distrct
MAIN SUMMARY
Section Point Value: 0 Created By: Super User Created Date: 1/3/2007 1:03.35 P
Completion Status: [In Pracess =] Last Update By: Super User Last Update Date: 1/4/2007 10:21:14 AM

SubGrant ID: -

Applicant Agency: o Paul rouse FID £ 351495357 Change Applicant
Recipient Agency: Add Recipient

Enter the “Start Date.” This is the
beginning of the project period.

Enter the “End Date.” This is
when funding ends.

Add Applicant as Recipiert Agency
ProjectDirector: [Sugsr User =] petsie Praject Director not listed in dropdown? )
Financial Officer: [5,es User | pstais Financial Officer not listed in dropdawn? 2
Primary Contact: [Sq: Extemal UserC ¥ peisis Primary Contact not isted in dropéoen? 2

Adomonsl Contacts (2-POCDY

Program Staff Contact Suoer Lssr
Fiscal Contact Super User

Listing of Signatories

A4 New Signatary

Application Invitation Date: Comtinuation Invitation Date:
Application Received Date: Application Award Date:
Advisory Committee Meeting Date: Application Award Amount: 0.00
cnmm'f‘m Meeting Date: Ilniilicaliqi of Award Date:
Start Date: [1/52007 End Date: [12312007
Signature Paper Received Date: Resubmitted Date:
Retumed Date:

Shart Praject Title: *[¥vonne's testing grant

Brief Project Description: ~ oo =
(maximum 320 characters)

|
School District Senate District
Abingtan SD =l Add School District 44— [ALL] =] ey Add Senate District
Schoal Distict Action

Keywords House District

qge
[Accountabilty =] Add Keyword < AL =] Add State House District
Keyword Action State House District Action

—Pp 5o | Dolete | Cancel

Pleass send fechnical comments and piablers 10 ECRANTSS upaniistate pa us.
2001 on Cims Prabibited.

e_-_application_processing_quick_start_guide.doc rev. 07-23-09

If instructed in the funding
announcement, enter “Keywords”
to enhance future search
capabilities. Please leave blank if
no instructions are given in the
funding announcement.

Please enter the “Senate District”
associated with the application.

Please enter the “House District”
associated with the application.

Scroll toward the bottom of the
screen. Select the “School
District” associated with the
application, if applicable and click
on “Add School District.”
Additional school districts can be
added, if appropriate, by
following the same process.

Scroll to the top of the screen and

change the “Completion Status” of
this section to “Complete.”

Click on the “Save” button. You
will return to the “Application
Summary “page. The balance of
the sections is now enabled.
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For help in identifying the Senate and House District, go to www.legis.state.pa.us. At the
top right of the screen, there is a box called “Find Members By.” Enter either the zip
code or select the county. You will be provided with a Senate District, the name of the
Senator, the House District and the name of the Representative.

Legislation By Find Members By
Zip Code: {Help)

- leq
[ |[co] g restyitie

~ Select County - -

T Bill # ¢ Keyword

General Assembly Senate Session Info June 10, 2005

Current Happenings

The Senate will reconvene at 3:00PM on June 13, 2005
The House will reconvene at 1:00PM on June 13, 2005

Find...
Who's My Legislator 2 Cegisiation
Mow wou can search for your legislator by zip code or county! Visit our Session Information page for all your legislative
Just use box labeled "Find Marmbers 8y" in the upper-right information needs, Be sure to check out our new Daily Session
hand corner... Activity by EMail application!

Visitor Information Law Information

@ virtusl Tour of the Capitol @ Session Laws

@ Driving Directions @ Rules and Regulations (P& Code)
@ Capitol Tour Information @ s Bulletin

@ The Pennsylvania Capital Shop @ | egislation Enacted Since 1975

Learn About...

Pennsylvania History

Pennsylvania State Goverament

@ Hello Pennsylvania @ 5 Guide to your State Government

@ Pennsylvania Histary @ Making Law in Pennsylvania

@ Speaker's Portraits @ Pennsylvania Capitol and the General Assembly

@ The Canitol @ & Visitor's Guide to the House of Renresentatives 1

i. Pennsylvania Lo Lo anon by Codes et e
e , NI LT
2 _General_Assembly Come ©xey Gounty: (Ms sl

L |

~ Select County - >

General Assembly Session Info

L egislators for zip code: 17110
\ You can use zMgreater accuracy. If your ZIP+4 is w:h:k here/

June 10, 2005

Senate District Senator House District Representative
1s Jeffrey E. Piccola 104 rark S. Mchaughton

103 Ronald 1. Buxton

105 ronald S. Marsico

Site Map | Contact | Legal MNaotices

e_-_application_processing_quick_start_guide.doc rev. 07-23-09 Page 14 of 38



http://www.legis.state.pa.us/

Application Summary Screen:

-~
IS qgrants

System will time aut at 11:15:06 AM

PCCD Egrants amsnng e [1Ezs |

Project Management

Eroject App Monitoring Audit Fiscal Details Reporting

Grant 1D: 17699 Project Title: Another Yvonne test grant
Status: Open - Awarded F it: 2008 PSH Midcle District
e
APPLICATION SUMMARY

Section Name Status Point Value Last Update
Approval Checkists In Process 1} 14372007 1:26:39 PM
Budget Detail In Process 0 1372007 1:28:42 PM
Msin Summary Information In Process 0 14372007 1:33:30 PM
Performance Measures In Process 1} 14372007 1:26:39 FM
Becipient Aqency Budget In Process 1} 14372007 1:26:39 PM
Audit Responsihilties In Process 1} /372007 1:26:39 PM
EEQP Certifioation Form In Process 0 1/3/2007 1:26:39 PM
Execitive SUmmary. In Process 20 14372007 1:26:39 FM
Paymert Terms In Process 1} 14372007 1:26:39 PM
Project Marrative In Process B0 14372007 1:26:39 PM
Jp  Resuired Aftachmeri In Process 0 1/3/2007 1:26:39 PM

Wiew Contract Preview Signature Page | Submit Application | Withdraw Application

View |ssues/Comments

Plaase send technical comments and problems to 13- EGRANTSSupport@state.pa.us

@2001 on Crime and ANl tights reserved, Unauthorized Agvess Prohibited

Note: Additional sections are enabled based on the Funding Announcement
attached to your grant application. Select each hyperlink, complete the requested
information, and change the status to “Complete” and click on the “Save” button,
which takes you back to the “Application Summary” screen.

e_-_application_processing_quick_start_guide.doc rev. 07-23-09 Page 15 of 38



Below are examples of the various sections:

1. Payment Terms — After clicking on the “Payment Terms” hyperlink on the
Application Summary screen, you are taken to the “Payment Terms” screen.
Read the information. Respond appropriately by entering either “Applicant
accepts these terms” or “Applicant does not accept these terms” in the response
block.

System will time out at: 12:16:12 PM
PCCD Egrants Remaining time: [13:40
v G

d use the application men

Project Mansoement

Project Continuation Monitoring Audit Fiscal Details Reporting Reguirements

Grant ID: 15551-2 Project Title: Training Egrants 101
Status: Open - Draft Fi t: Training - Egrants 101 Funding
PAYMENT TERMS
Section Point Value: 0 Created By: Ms. TrainJuvC TrainJuvCreator Created Date: 3/28/2005 10:47:05 AM
Completion Status: |In Process ~ Last Update By: Ms. TrainduvC TrainJuCreator Last Update Date: 3/28/2006 10:47:06 AM

Section Description: Payment Terms — Juvenile Justice and Delinquency Prevention Act Funds (GFDA No. 16.540)

Payment for the subgrant contract will be made in quarterly amounts over the entire project period. The first payment will be released upon completion of
the Commonwealth's signature process, provided all applicable special conditions have heen satisfied. The payment schedule and amounts may be
modified by PCCD hased on infarmation received on the reguired quarterly fiscal and pragress reports. Non-subrmission or late submission of the required
reparts will result in payment delays.

Reguests for advance payments are generally not approved unless the subgrantee demonstrates a special need for working capital or other conditions
warrant such payments:

All payments will comply with the federal Cagh Management Improvement Act, 31 U.S.C. B503. Subgrantees must maintain & minimum amount of
Federal cash on hand. Failure to adhers to this reguirernent will be a violation of the terms of this agreement and the award will be subject to termination
for cause or other administrative action as appropriate

All funde (Federal, match and project income) must be ohligated by the end of the project period and expended within B0 days from that date. Federal
funds that are not expended must be returned to PCCD within 90 days from the end of the project period. The check should be made payable to the
Pennsylvania Commission on Crime and Delinquency and mailed to:

PCCD

Grants Managemant

P.0O. Box 1167

Harrisburg, PA 17108-1167

In the area provided below please indicate that the Applicant Agency accepts these payment terms by stating, "Applicant accepts these terms”. If the
Applicant Agency does not accept these payment terms please indicate so by stating "Applicant does not accept these terms”

Section Response: ™ [jpet =]
|
Attachment Name Description Date History
Wiew History | Add Attachment | Save Save And Continue Editing | Return to Project Summary | Review |

Please send technical comments and problemsfo 1a-EGRANT SSuppart@tate. pa.us.
@2001 on Crime and . All rights reserved. Unautherizd Access Prehibited,

e_-_application_processing_quick_start_guide.doc rev. 07-23-09 Page 16 of 38



2. Audit Responsibilities - After clicking on the “Audit Responsibilities” hyperlink
on the Application Summary screen, you are taken to the “Audit Responsibilities”
screen. Read the information. Respond appropriately by entering either

“Applicant accepts these terms” or “Applicant does not accept these terms” in the
response block.

System will time out at: 12:29:35 PM

I~ PCCD Egrants
Bgants) o D

Biack Buttan will not

Project Application Monitoring Audit Fiscal Details Reporting Requirements
Grant ID: 15313 Project Title: test
Status: Open - Draft FundA t: Orojanizational Capacity Building

AUDIT RESPONSIBILITIES

Section Point Value: 0 Created By: Mr. Super User Created Date: 4/4/2007 4:33:23 PM

Completion Status: |In Process » Last Update By: Mr. Super User Last Update Date: 4/4/2007 4:33:23 P

Section Description: As a subrecipient of PCCD funds, your organization is required to comply with all federal, state and PCCD audit requirements. All audits must comply
with the standards issued by the Comptroller General of the United States, Government Accountahbility Office (GAQ) Government Audit Standards for
audits of government entities, programs, activities, and functions (Yellow Book). In addition, audits shall comply with generally accepted auditing
standards (GAAS) established by the American Institute of Certified Public Accountants (AICPA), and PCCD audit requirements as detailed in the PCCD
Applicant's Manual

If your organization expends total federal awards of $500,000 or more during its fiscal year, received either directly from the federal government or indirectly
from a recipient of federal funds, you are required to have an audit made in accordance with the provisions of Office of Management and Budget (OME)
Circular A-133, Audits of States, Local Governments, and Mon-Profit Organizations.

If your organization expends total state awards of $100 000 or rmaore during its fiscal year, you are required to have an independent financial and
compliance audit which must be conducted in accordance with the standards issued by the GAQ, and comply with GAAS and PCCD audit requirements
for program-specific audits, which require that the auditor identify each subgrant audited by subgrant number and reconcile to total receipts and
expenditures for each subgrant as reported by the subgrantee to PCCD. The auditor must express an opinion as to whether the organization's Cumulative
Fiscal Reports submitted to the PCCD contain accurate and reliable information and whether the subgrantee has complied with applicable laws,
regulations, the standard subgrant conditions and any special subgrant conditions, as well as the laws and regulations govemning the programs.

In the area provided below please indicate that the Applicant Agency accepts these terms by stating, "Applicant Agency accepts these terms". If the
Applicant Agency does not accept these terms please indicate so by stating, "Applicant Agency does not accept these terms”

Section Response: * =]

[

“Wiew History I Save Save And Continue Editing Return to Project Summary I Review |

Flease send technical comments and problems to 12 EGRANT £Suppod@state pa.us

®2001 Pennsyhvania Commission on Grime and Delinquency. All rights reserved. Unauthorized Access Frohibited.
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3. EEOP Certification - After clicking on the “EEOP Certification” hyperlink on the
Application Summary screen, you are taken to the “EEOP Certification Form”
screen. Read the information and complete the requested information.

System will time out at: 12:25:17 Fhit
(A
G arnts,

PCCD Egrants cemaning e 220

Help

i
Project Menagement
Fiscal Details Reporting Requirements
Grant ID: 15551-2 Project Title: Training Egrants 101
Status: COpen - Draft FundA Training - Egrants 101 Funding
EEQP CERTIFICATION FORM
Section Point Value: 0 Created By: Ms. TrainJuvC TrainJuvCreator Created Date: 3/25/2006 10:47:08 Al
Campletion Status: | In Process » Last Update By: Ms. TrainJuvC TrainJuvCreator Last Update Date: 3/28/2006 10:47:08 AM

Section Description: Pursuant to U5, Departrent of Justice regulations, (unless the applying organization is exerpt as listed below), each subgrantee receiving a federal
award of $25,000 or mare and having 50 or more employees is required to maintain an Equal Employment Opportunity Plan (EEQP) on file for review by
the Federal Office for Civil Rights upon request

The applying organization is reguired to complete the applicable section of the EEOP Certification Form. Complete Section A to clairm exemption if the
applying organization is a Non-Profit Organization, or your grant request is lese than $25,000, or if the applying organization has less than 50 employees.
Note: Gompletion of Section B requires that your arganization have a current EEOP an file that is available for review upon request

The EEOP Certification Form may be found on PCCD's webeite, www. pcod. state.pa.us under the tab marked "Forms®. This form is available in PDF
format only. You must print and sign this form. This section is complete when you mail the signed EEOP Certification Form along with the signed original
signature page (page 2) of the subgrant application to PCCD.

Section Response: * fraq |

/

I
Attachment Name Description Date History
Wiew History | Add Attachment |ﬂ| Save And Continue Editing | Return to Project Surmmary | Review |

Please send teshnical comments and prablems to ra-EGRANTSSupport@state pa.us.
2001 ion on Crime and Deling) All fights resenved. Unauthorized Access Prohibited

4. Required Attachments: Only provide attachments that are requested. Those
sections that require attachments will have this option enabled. For those sections
that PCCD does not want attachments, the option to include attachments will not
be enabled.

All requested attachments should be placed in the “Required Attachments”
section, either by attaching a file or by completing a template that is provided for
you within that section.
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To insert a “Requested Attachment:” Click on the “Required Attachments”

section of the “Application Summary” screen. The “Required Attachments”
screen appears. Attach requested documents or open templates, complete and

“Save.”

N

Frojsct Application

Grant 10; 17599 Project Title: Anoth
Status: Cpan - Awsrded FundAnnouncement:

REQUIRED ATTACHMENTS

Section Paint Value: 0 Created By: Super User Created Date: 132007 12638 PM
atus: In Process Last Update By: Supar User Last Update Date: 132007 1 25 38 PM

Completia

lease pravide fia attachment using the Job Descriptians tmplata file 35 a basis

To utilize a
template, “click” the
hyperlink and save
the template to your
hard drive. When
you have completed
the template, follow
the instructions
below to attach the
requested
attachment.

To attach a “Requested Attachment,” click on “Browse” to locate the document
from your PC. When you find the file, select it and click on the “Open” button.

The file name will appear in the field. Click on “Save.”

i

Funding Area: Project Safe Meighborhoods

Annc, Title: 2006 PSM Middle District [SNASRISST

Program Area: Homeland Security Law Enforcement and Justice Sys Due Date: 12/12/2007

TEMPLATE ATTACHMENTS UPLOAD
Recipient Agency Budget

Short Description: I
Template File:

Mew Template File: I Browse... |

Maximum attachment size is 1,024 KB. Attempting to attach a document over 4096 KB in size will result in an error.

Save Delelel Cancel

Flease zend technical comments and problems to fa-EGRANTS Suppodi@state pa us

2001 Pennsylvania Commission on Crime and Delinqueney. All rights reserved. Unauthorized Access Prohibited.
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5. Approval Checklist — After clicking on the “Approval Checklist” hyperlink on the
Application Summary screen, you are taken to the “Approval Checklist” screen.
Read the information. Select “yes” or “no” for a series of questions. (Similar to

page 9 of the current paper application.)

Egany

Suction Point Value: 0

Grant 10: 15502
Stows: Coan - Draf,

cess 7]

i Staus. [ Pr

s th Local Folicy Board Cerfificafion aifachad?

a3, plasse prowcs the fobowsing informaaion:

PCCD Egrants

Erolest Application Monitring Aul Fis

Project Tine: take fire
FundAsnouncement: I o Cuarts Srovurceneet
APPROVAL CHECKLIST

Crmated By: Ms. Losi Sywensky
Liast Upidate By: M. Loei Sywenshy

Created Date: /252005 100319 AM
Linst Update Date: 5257205 100219 AM

s the ecquipmment imventory inchuded with this subgrant application? -
78 the Privacy Catficatss 35 1o Confdantisiy of Isntfiabla Resasrch sl Statistica Dats anzched? = -
ncy's annual budget inchude monies foe any law eforcernent ageney tha hs and
Priice Deparment/Law Enforcem -
Palice Department/Law Erforcament Agency Cor nChiet

Paite DepartmentfLaw Enforcemert Agency ORI Number

Doas i agency regulary submit Uniform Crime Reports ta tha PA Siate Polica?

e

6. Performance Measures — After clicking on the “Performance Measures” hyperlink
on the Application Summary screen, you are taken to the “Performance
Measures” screen where all the performance measures assigned to this funding
announcement are displayed. Read the information. You can add additional
performance measures by clicking on the “Add New” button, which takes you to a
“Performance Measure Library” where you can select additional performance

measures.

ol
Sgrants,

Grant ID; 15502
Status: Open - Draft

Sytem will fime out at_ 115811 AM

PCCD Egrants

Proiect Management

Prolect Application Monitoring Audt Fiscal Details

Project Title: take five
Fi Trsining for Eorants

Section Point Value: 0.00

Completion Status: [In Process =

#.0f victims assisted with CVC claims

#.of victims assisted with impact statement

# of wictins notified of dispostion

#of victing provided follow-up with CYC claims

# of victins provided notification of serence
#.of victins provided right to receive notice

# of wictims provided written sssistance with VIS
#of victims provided written dispositions

# ot victims provided writen nofice of dispositio
# ot victims provided writen nofice af sert

# ot victims provided writen nofification of Vis
#0 victims provided written notification of CyC

PERFORMANCE MEASURES

Created Date: 5/26/2005 10:03:19 AM
Last Update Date: 5/26/2005 10:03:13 AM

Created By: Ms. Lori Sywensky
Last Update By: Ms. Lori Sywensky

' Add New
| PerfomanceMeaswe | Measuelype | _Established by
PCCD

Process

Process PCCD
Process PCCD
Praocess Pcco
Process PCCD
Process PCCD
Process PCCD
Process PCCD
Process PCCD
Process PCCD
Process PCCD
Process PCCD

e_-_application_processing_quick_start_guide.doc

Fle.

Save | Cancel

ase send technical cemments and problems to r3-EGRANTSSupport@state pa.us.
@2001 Pennsylvania Commission on Crime and Delinquency. All fights ressrved. Unauthorized Access Prohibited
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a. Select from the “Program Area” and “Measure Type” dropdown menus
and then click on “Search.”

System will fime out ot 11:68:24 AM

I PCCD Egrants amaiingtime 541 |
Eganty N | - D

pplicati

Project Managemert

Froiect Application Monitoring Audit Fiscal Details

Grant ID: 15502 Project Title: take five
Status: Open - Draft F Ttairine for Eyants

PERFORMANCE MEASURES LIBRARY

Search Criteria: ¢
Title: | Search
. N

— > T |

Assign Beleted ezzires. | Create Perfarmance Measure |
Select Title Program Area Measure Type

Cancel

Please send technical comments and prablems to ra-EGRANTS Support@state. pa.us.

2001 Pennsylvania Commission on Crime and Delinquency. All rights reserved. Unauthorized Access Prohibited

b. Select from available performance measures by clicking on the boxes in
front of preferred measurements. When finished, click on the “Assign
Selected Measures” located above the list of approved measures.

System will time out at 12:00:23 FM .

o PCCD Egrants emannptmefa |
SR st s , _, e G

the applicat

Project Manacemert

Project Application Monitoring Auct Fiscal Details

Grant ID: 15502 Project Title: take five
Status: Open - Draft F Trainine: for Egrants

PERFORMANCE MEASURES LIBRARY

Search Criteria:

Title: | Search
Program Area: [Wictims Senices »

Measure Type: [[A1] =

e Assign Selected Measures | Create Performance Measure

|A
<

| select | Jie | _PosomAwa | Measure Typc |
r

- % change between # of hours/FTE spert on administr Wictims Services Outcome
C 9% increase between #hoursIFTE spent on direct sery Victims Services Outcome
r % increase in contacts from targeted community res Victims Services Process
r % increase in raquests for servics resutting from Victims Services Process
r % increase in services 1o victims as Victims Services Process
C 3% inorease in the number of Crime Yictim's Compens Victims Services Pracess
- 9% increase of referrals from training Vietims Services Process
C % of agency's clients provided the opportunity to Victims Services Frocess
r % reporting improved Victims Services Process
C Complstion of a plan for the growth and expansion Victims Services Pracess
r umber of alled protessionals treinsd Wictims Senices Process
r blumber of victim advocates trained Victims Services Process
r RKM Testing for 1042 Victims Services Pracess
r KM Testing for 1018 Victims Services Outcorne
r EHM Training 1025 Wictims Senices Process

Cancel

Flease send technical comments and prablems to 2-EGRANT SSupport@state.pa.us.
@2001 Pennsylvania Commission an Grime and Delinquency. All fights resenved. Unautharized Access Prohibited

c. If there is no performance measure that meets your need, click on the
“Create Performance Measure” button. You will be taken to the
“Performance Measure Details” screen where you can create a
performance measure.
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d. When you are finish creating performance measures, click on the “Save”
button.

PCCD Egrants

Kganty

Broiect Management

Grant ID: 15502

Froject Application Monitoring Audit Fiscal Details

Project Title: take five
Training for Eorarts

Status: Open - Draft

PERFORMANCE MEASURE DETAILS

Perfommance Measure Title: *

Measure Type: *[Process ~
Established By: Subgrantee

Measure Target Type: *[Percent -

,,—

Target

Last Update By: Yvanne Gamer
Last Update Date: 16/2006 11:41:43 AM

Description: *

Save | [elete | Cancel

Pl ase send technic:
@2001 Pennzylvania Commission

=
|

mments and problams to 13-EGRANTS Sup pon@state pa.u:

ima and Delinquancy. All ights resarved. Unauthorized Azosss Prohibited.

7. Recipient Agency Budget — After clicking on the “Recipient Agency Budget”
hyperlink on the Application Summary screen, you are taken to the “Recipient
Agency Budget” screen where you will enter your total budget from all

funding sources for the current fiscal year.
paper application.)

Vrants,

PCCD Egrants

Grant 1D: 15502

(Similar to page 10 of the current

Project Title: taks fise

Tuavin crert

Status: Oper - Draft

Section Point Value: 0

Comgletion Status: [In Process =

Created By: Mz. Lori Sywensky
Last Update By: Ms. Lo Sywensky

Agency: ~huse And Rape Crisis Center =

Agancy Year

Fedesal Funds o

State Funds
ILocal Funds.

Total E 000

Total Amount

List Other Funis

Exponditures

General Fund 000

Capial Budget po
Community Developmant pm
Oter pm

Total, =| [T7]

1) Are any of these fund sources to ba used in the implemantation of this project? Mo =

2)1f sa, name the source and the intended use. Kinot, identiy the saurce of the matching conbutions

RECIFIENT AGENCY BUDGET FOR CURRENT FISCAL YEAR
Craatad Date: 5262005 10:03:19 Abl
Last Update Date: S26/2005 10:19:10 A4

projece? { ves =]

4)1 s, dascribe the source and stste the amount

=

|

3) Are you presently receiving or have you spplid or do you intend to apply for fnds fom sny other saunce with which to finsnce this

5) Do youintand to apply for continustion funding for this projsct? 7 ¥e= <)

Sane Return 1o Projact Surmmaey

=

o

e_-_application_processing_quick_start_guide.doc rev. 07-23-09
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8. Service Information — If “Service Information” appears under “Section Name”
on the “Application Summary” screen, click on the hyperlink and follow the
steps below:

System will time out at: 4:25:05 PM

I PCCD Egrants Remning mefsc |
g ., s wo ) D

back pa

Grant ID: 17778 Project Title: Yictims Hotline and Advocacy

Complete the
Target, Position and
Supervisor
information for each
appropriate Service.
Begin by entering

Status: Open - Dr FundAnnouncement: ¥ictims Of Crime Act 2007-2009

SERVICE INFORMATION

Section Point Value: 0 Created By: Ms. Terri Harnrick Kessel Created Date: 1/31/2007 1:13:24 PM
Completion Status: |In Process Last Update By: Mr. Robert K Merwine Last Update Date: 4/9/2003 7:48:51 AM

Click the "Add MNew Position" button to enter the position and supervisor for the services listed below,

the Target.
Add MNew Service Add Mew Position Edit Position
Click Here for & Detailed Description of each Service

\ Service: Criminal Justice Supportifdvacacy
Recipients: Victims Target 5000

Established By: PCCD

In Kind Serice Support Specialist, Client Services Specialist, Legal Advocate I/,

Service: Crisis Counseling

Recipients: Victims Target 330
Established By: FCCD

In- Kind Service Suppaort Specialist, Client Senvices Specialist, Legal Advocate A&,

Service: Emergency Legal Advocacy.
Recipients: ictims

Target: |160

External users also have the ability to “add” service information in a similar manner as
adding performance measures. Click on the “Add New Service” button on the “Service
Information” screen shown above. The following prompt will appear. Click “OK” if you
are certain the category you need is not already available.

Microsoft Internet Explorer x|

9P & new Service is ko be used only after careful review of the definitions
‘“-r/ aof the Services already listed.

lick 2k ko proceed with adding a new Service,

Ik Cancel

You will be transferred to the “Service Information Library” screen. (Screen shot is on
following page.) Select from the services list by checking off the appropriate box(es) and
then click on “Add Selected Services” at the bottom of the screen.
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>

—_— SERVICE INFORMATION LIBRARY

Add New Service Click here if the Service you want to include is not available in the listing below.
| setect | MName |

[ T lotmwsserice 01 MIS Senice

| |AEDIDQ\ES I This is a testing recaord ta verify sorting capabilities
Case Status
(Child Care

|Cwi\ Leqal Advacacy

|Cw|\ Legsl Atorney Services

|CDIIEbDratIDn wvith Community Agencies
I

|C\:|ur1 Accompaniment

|Cour1room Crieritation

|Cr|m|na| Justice Support/dvocacy

|CV’IS\S ‘Counseling

|Cris\s Intervertion

|D\3|gosition

|D\s|gosition Review Hearing

|Early Ouireach

Emergency Financial Assistance

Emeroency Lecal Advocacy

|Em|gloyerfcrednor Intervertion

|Esca|ge Iatification (Post-Adiudication

E=cape hlotification (Pre-Adjudication

Fallovup Counzeling

|Grou|g Treatment

|Hos|g|ta| Response

Hatline

Implemertation of & local Yictim's Rights Rall

|Info and Referral (In-person

|Informat|on on HY iSRS

Intake and Assessment

Mumber of staff trained

|Number of trainings attenced

|Olher

|OIhEr Opportunities for Restorative Justice
I

|Persnna\ Advocacy

|Prior comment

|Propertx Return

|Rssmullun

|Sagarate “Wictimiditness Vaiting Area

|ShenerlSa!e Houze

|Sugjgort Groups

|Sumgort|ve Counseling

Telephone Cortact Info & Referral

Therapy

|Transfer Hearing

|Trans|t|ona| Housing

Transportation

Wictim Communication with Offencer

!\/’id\m Impract at Disposition

|V|chm Lotification

wictim Rights Notification

Wictimiftness Intimidation

|\f’id\m3 Compensation Assistance

o o e e e e e e e e

ertness Manacement

_> Add Selected Services | Cancel |

Flease send technical comments and problems to 13- EGRANT SSuppoti@state pa us.

@2001 Pennsylvania Commission on Crime and Delinquency. All rights reserved. Unauthorized Access Prahibited
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If you cannot find an appropriate service, click on the “Add New Service” button toward
the top of the page. The “Service Information Details” screen will appear. Complete the
required fields and click on “Save.”

RKM Testing 14458 - Add
Client/Service Info

Applicant Agency: Surivors \r% Original Award Amount: $0.00 Adjusted Award Amount: $0.00

Grant ID: 17678 Project Title: Status: Open - Awarded

SERVICE INFORMATION DETAILS

Senice: * Last Update By: Super User
Established By: Applicant Last Update Date: 1/45/2007 2:34:24 Ph
Description: * ;l
=

Recipients: Contacts, Other Target, Significant Others, Victims, Witnesses

Target: *I
Cancel |

Please send technical and problems to ra-EGRANT ERT:
E2001 P iz C iszion on Crime and Deling . Al rights reserved. Unauthorized Access Prohibited.

To add a new Service Position, click on the “Add New Position” button. The “Service
Position Details” page appears. Position and Supervisor are required fields. At least one
service will need to be selected before the position can be saved.

@ PCCD Egrants
[}\ X pag oplic.

Spstem will time out at. 4:46:10 Fhi .
Remaining time: |19:51

. D

Mzin Menu L

Project Application Monitoring Audit Fiscal Details Reporting Requirements

Grant ID: 17779 Project Title: Victims Hotline and Advocacy
Status: Open - Draft FundAnnouncement: Yictims Of Crime Act 2007-2003

SERVICE POSITION DETAILS

Pasition: = |

Supervisor: "l

Select the services this position will provied,

Service Name
Amaount of funding used for Child Abuse
Amount of funding used for DY
Amount of funding used for Other Crime
Amount of funding used for S4
Assistance in Filing Compensation Claims
Criminal Justice Support/Advocacy
Crisis Counseling
Emergency Financial Assistance
Emergency Legal Advocacy
Followup Counseling

Info and Referral (In-person)

l—I—I—I—I—I—I—I—I—I—I—IE

1

To edit a Service Position, click on the Edit position button. This will take you to the
Service Position List page. Click on the hyperlink of the position you want to edit. You
will be transferred back to the Service Position Details page (above) to edit the position.
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System will time out at: 4:47 .41 PM

Remaining time: |19:03

PCCD Egrants
we, I

application m

Bgranty

e ad use

Grant |D: 17779 Project Title: Yictims Hotline and Advocacy
Status: Open - Draft FundAnnouncement: ¥ictims Of Crime Act 2007-2009

SERVICE POSITION LIST

Select the position to edit

In Kind Service Support Specialist, Client Services Specialist, Legal Advocate TR,
In- Kind Service Support Specislist, Client Services Specialist, Legal Advocats A
In-Kind Service Support Specislist, Client Services Specialist, Legal Advocats [

Lenal Advocates INAA

Cancel

Please send technical comments and problems to 12-EGRANTSSupport@state.pa.us.
&2001 Pennsylvania Commission on Crime and Delinquency. All rights reserved. Unauthorized Access Prohibited.

9. Client Information - if “Client Information  appears under “Section Name,” click
on the hyperlink and follow the steps below:

CLIENT INFORMATION

Select each
appropriate
“Client
Information”
item and enter
the “Target”
for each item
selected. When
finished, click
on “Save.”

Section Point Value: 0 Created By: Rabert K Merwine Created Date: 12/15/2005 B:31:53 AM
Completion Status: [In Process x Last Update By: Super User Last Update Date: 1/372007 2:14.30 PM
Enter target values for each client information selected
—_—)
\ Add Mew
m Client Information Established By
= Application Developmert: Mumber af New system bugs discoversd in Production Applicant 4 Delete
il Application Developmert: Mumber of New system bugs discoversd in User Acceptance Testin Applicant Delete
2 [umber of Mew Significant Cthers Served pCCh 22
Il Murmber of Mewy Wictims of Part 1 Crimes PCCD 100
r Murmber of Mewy ictims of Part 2 Crimes pCCh
Il [Mumber of Mew Victims Served PCCD 300
2 PMurmber of Meve ¥Witnesses Served pCCh 400
F R Testing Subgrantes added Client Service Metric Applicant 4 Delete

Save | Cancel

Flease send technical comments and prablems to ra-EGRANTSSupport@state pa.us.
2001 ) on Crime and D All rights reserved. Unauthorized Access Prohibited.

If you choose to add additional Client Information, click on the “Add New” button
toward the top of the screen. A pop-up will appear asking you to confirm you want to

add a new Client Information. Click on “OK.”
x

9 After determining YOCA eligibility, please consider the characterization
. -/ of the event that occurred and not the legal definition before placing

| anything in this kateqory. For example, if an elder has been vicktimized by

fraud the category of "Elder Abuse" should be used, If a victim of

domestic violence has been victimized by fraud, the category of "Domestic

Wiolence" should be used. Other Fraud statistics may be placed in this

category using the term "white collar crime"”,

Click ©K to proceed with adding a new Client Information.

1
ol
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The “Client Information Library” will appear. Select from the “Client Information”
items offered and click on “Save” (not shown) at the bottom of the screen. You will be
transferred back to the “Client Information” screen.

CLIENT INFORMATION LIBRARY

 —

Filter Criteria

Client Information Type [Allk 'I

_? Add Mew Client Service Metric | Click here if the Client Service you want to include is not available in the listing below.

Select All

| r | Active !Annhcatmn Development: Mumber of Production Support issues resolved
| r | Active !Annhcaﬂon Development: Mumber of System Bugs corrected in Production
| r | Active |MJS Cliertt

Select All

| | | Active |# qun courts

| r | Active |Number of Juveniles Served

| | | Active |Numher ot training sessions held
| r | Active |USe of best practice model

If you cannot find the Client Service you want, click on “Add Client Service Metric.”
You will be transferred to “Client Info Details.” Complete the required fields, click on
“Save” and you will be returned to the “Client Information” screen.

CLIENT INFO DETAILS

Client Service Metric: * Last Update By: Super User
Established By: Applicant Last Update Date: 1/5/2007 3:42:20 Ph
Description: * =l
[ |

Target: ™
Save | Cancel

Please send technical comments and problems to ra-EGRANTS Support@date. pa us,

@®2001 Fennsylvania Commission on Crime and Delinquency. All rights resered. Unauthorized Access Frohibited
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Budget Setup:
1. Select “Budget Deta ” hyperlink.

Commonweaith Electranic Grants Management information System

Concept Paper Eroject lion C Audit Fiscal Details

Grant ID: 15481
Status: Open - Ready for Commission

Project Title: Testing

Fi Aftercare Services for Juvenil

”»

@-Government Services

Log Out

le Offenders:

APPLICATION SUMMARY

Section Name Status Point Value

Problem Descrigtion Complete 0
—_—P  cuetpea Complete 15

Main Summary Information I Process o
o Complate 0

Cormplete 0

Complete 20

Complete 15

View Contract Preview Signature Page | Submit Applicaion |

\Withdrew Application

Last Update
241512005 9:56:03 AM
2#5/2005 9:34:56 AM
241572006 10:11:51 AM
2¢15/2005 9:38:52 AM
2415/2005 9:41:38 AM
2¢15/2005 9:44:09 AM
2/15/2005 10:08:35 AM

“iew lssues/Comments

Ao x| comme s Qrd s P 0o
@2001 Pannayivants Gommisan on Crime and Dalingusney. All 1ghi razarves. Unauthonmed Asesss ProhisHad

2. 'You will be transferred the initial time to the “Budget Setup” screen. This screen
will display the agency names(s) and three columns with buttons.
PCCD Egrants

Eganty

Project Menasement

Eroject Applic.

Audit Fiscal Details Report

Grant I1D: 19552 Project Title: test

Status: Open - Draft FundAnnouncement:

CJPSIS Program - Berks Courty
Implementation

System will time out at: 103833 AM . a
Remaining time: 1545

@D D

Note: Be very careful when
setting up the budget

— | initially and selecting budget
types, as it will affect how
the budget is entered
throughout the application.

» BUDGET SETUP

BUDGET SETUP DEFINITIONS

Agency Budget - Provides a separate budget(s) within the Master Budget, allowing specific departrents within a county to input their budget line
itern detail (Agency Budget) separate from the Master Budget. These costs will then be consolidated into the Master Budget categories

Master Budget - Provides one "overall” budget consisting of PCCD's standard budget categories (Personnel, Benefits, Travel, Equipment,

Supplies, Consultants, Construction, Other).

Pass Through Budget - Select when funds are being passed through the applicant agency to other organizations or contractors (Service
providers). Allows for the input of a separate budget, including budget line itern details, for these organizations. The total of each Pass Through

Budget will be incomorated into the Consultant category of the Master Budget

Click the Help button in the upper right corner for exarnples.

Recipient Agency Name Master Budgel Agency Budget Pass Thrnugh Budget
Survivors Inc
Grief Assistance Program Inc =

m— Save | Cancel

a. Select “Master Budget” for the applicant agency.

b. Select “Agency Budget” for a department with in the applicant agency in
order for them to enter their own budget line item detail, which will

consolidate at the applicant agency level.

. Select “Pass-Through Budget” when an agency agrees to serve as a pass-
through to another agency. This allows the pass-through agency to enter
their own budget line item detail, which is represented as a consolidated
total in the Consultant category of the applicant agency’s budget. Change
the “Completion Status” of this section to “Complete.”

d. Click on the “Save” button. You will go to the “Budget Summary”

screen.

e_-_application_processing_quick_start_guide.doc rev. 07-23-09
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3. On subsequent visits to the Budget Detail hyperlink, you will be transferred to the
“Budget Summary” screen. The screen is divided into three sections. (See

screenshot on the following page.)

Back Button will not taka you badk
pages, instead use the applisation
menus and controls.

“Recipient Agency” lists all agencies N
associated with the grant. Any pass-

through agencies and departments within

Project Manacement

hiodification Ci

Concept Paper

the applicant agency will be displayed as
hyperlinks. Click on the hyperlinks to

Grant ID: 15481

Status: Open - Ready for Commission

Frolect

Commonwealth Electronic Grants Management information System

Audit Fiscal Details

Project Title: Testing
Aftercare Services for Juvenile Otfendsrs

”

€-Government Services

Log Out

enter line item budget information for

them " BUDGET SUMMARY
n Point Value: 15 Created By: ExtUser Train01 Created Date: 02/08/2005
The applicant ageI"ICy WI" not dISplay asa Comp¥tion Status: Complete Last Update By: ExtUser Train01 Last Update Date: 02/15/2005
hyperlink.
BY RECIPIENT AGENCY
| Sate Place (Pass Through Budget) 0.00 0.00
The app"cant agency budget iS entered in |SMITH ELLIOTT KEARMS & comMPany, LLC., cPa (Agency Budget) 0.00 0.00
N Pt s o/ Allentavn City 37 590,00 37 590,00
the second section called “By Category. » v 20| = 200l
W evcatecory | __veant | tota |
Percoel [ somm|  sepmooo
[Emplovee Benetits 6,250.00 6,250.00
|Travel (Including Training) 140.00 140.00
Equipment. 5,000.00 £.,000.00
|Supplies & Opersting Expenses 1,200.00 1,200.00
|Consuttants 0.00 0.00
Note: You can no longer Gonstruction oo oo
. [other 0.00 0.00
enter cents into the Egrants T g0 00
system. Budget Entries are
rounded at the Line Item Federa 27 590 00 [ EorPntn
State 0.00 0.00
level. Only whole dollars Projost Insarme oo oo
are dlsplayed Interest 0.00 0.00
State hatch 0.00 0.00
Cash Match (New Approp.] 10,000.00 10,000.00
In-Kind Match 0.00 0.00
Project Income hatch 0.00 0.00
Total; 37 590,00 37 590.00

Budget Setup | Save | Cancel

Please send teshnical esmments and problems o 12-ESRANTSS uppor@state pa.us.

@2001 Pennsylvania Commission on Crime and Dalinquency. All fights reserved. Unauthorized Access Frohibited

a. For each line item, click on the hyperlink and you will be transferred to a

screen for that line item.

Badk Bution will not take you badk
pages, instead use the application
menus and controls.

”

_Save | _Cancel

—p  Addlewline

“

Total: 0.0o o.oo

Fleaze sand technical comments and problems fo 12-ES RANTSS uppor@etate pa.us.
G201 Pennsylvania Cammission on Crime and Delinquency. All rights reserved. Unauthorized Access Prohibited.

b. Click on the “Add New line” button.

e_-_application_processing_quick_start_guide.doc rev. 07-23-09

V Commonwealth Electronic Grants Management Information System @-Government Services
Log Out
Project Manauemment
Concept Paper Broject o Audlt Fiscal Details
Grant ID: 15457 Project Title: test test
Status: Open - Draft F Research & Evalusi A
PERSONNEL
Justification
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c. You will be transferred to a screen where you will enter the
“Computation” for the line item, as well as the total “Cost” of the

Note: in most
instances you

computation. Example of a computation would be: 40 hours x $10.| will need to
Example of total cost would be: $400.

compute the
total cost and
insert it.

”

Commonwealth Electronic Grants Management Information System €-Government Services

e

Audlt Fiscal Details

Grant ID: 15487 Project Title: test test
Status: Open - Drafl Research pring 2004

PERSONNEL BUDGET LINE ITEMS Note a
Last Update By: Last Update Date: - .
T minimum of
Remes ] $5000 of
Computation Cost = +— w can
vear [ be entered;

Total Coxt =l Om otherwise, it
should be
recorded as
supplies.

Save Save And Add Another Dalete | Cancel

d. Click on the “Save” button or the “Save and Add Another.”

e. Enter the applicant agency budget information by clicking on the
hyperlinks in the “By Category” section of the screen. As noted above,
the pass through budget information will aggregate in the consultant line
in this section.

Commanweal ith Efectronic Grants Management information System

Note: All three

categories must

total to the same
amount.

TOTAL
27.500.00
@ 0.00

000 0.00
10,000.00 0,000.00
000 .00,

.00 oo
5755000 | ST E0 00

f. In the final section called “By Source,” enter the various sources that you
will utilize to support the project identified in the grant application.

g. Change the “Completion Status” of this section to “Complete.”

h. Click on “Save” button at bottom of the screen to go back to the
“Application Summary” screen to select additional sections to complete.
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Note: When you have completed all the sections and have marked the status of each
complete, you can select the “Submit Application” button at the bottom of the
“Application Summary” screen. (Please note the information below concerning Faith
Based Organizations, before clicking on the Submit Application button.)

Bad il badk
pag
2
Commaonweaith Electronic Grants Management Information System €-Government Services
Log Out
Project Menagement |RUeHAR
Concept Paper Application Eroject Monitoring Modification Continuation Audit Fiscal Details
Grant ID: 154387 Project Title: test test
Status: Open - Draft FundA : Research & Evaluation Projects Spring 2004

—
APPLICATION SUMMARY

Section Name Status Point Value Last Update
Budget Detail In Process a 2/1772005 11:31:27 AM
Ilain Summery Informetion In Process o 211772005 2:43:09 PM
Recinient Agency Budoet In Process o 20712005 11:31:27 AM
Periormance Measures In Pracess 1} 21712005 11:31:27 AM
Appraval Checklists In Pracess 1} 21712005 11:31:27 AM
Project Warrative In Pracess 1} 21712005 11:31:27 AM
Beouired Atachments In Process a 2/1772005 11:31:27 AM
Paymert Terms In Process o 20712005 11:31:27 AM

Wigw Contract | Preview Signature Page Bubrait Application Withdraw Application
/ “iew Issues/Comments |

Pleasa send technical comments and problems to 13-EGRANTSSuppart@state pa.uz
©2001 P, l ® on Crime and q All rights reserved. Unauthorized Access Frohibited

Faith Based Organization Question

Note: PCCD now asks every Applicant, Recipient and Allocation Agency to provide
information for reporting purposes only regarding Faith Based Agencies. If you as an
Agency have not previously supplied responded either “Yes” or “No” to the question
displayed on the Confirmation Screen below, you will be required to select one of the
three values before submitting your Application.

Confirmation Screen

Is Demo Applicant / Grantee Agency a Faith-Based Organization?

WWe are asking that you provide this information for reporting purposes only
Your answer will not influence the grant review or approval process

| Choose Mot to Answer |EIEI

Please send technical comments and problems to 13- EGRANT SSupport@state.pa.us.
@2001 Pennsylvania Commission on Crime and Delinquency. All rights resenved. Unautharized Access Prohibited
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M.
Progct Application wonloring At Discusion Trread Fecal Detsil Szarch |

Funding Announce: DCS1958 Funcing Project Title: The Projact title iz the name Status: Cpan

APPLICANT AGENCY DETAILS

“Wiew History | Saue I Delste | Cancel |

Aercy Mame: * |.ﬂ.g9ncy Mame Last Updated By: Jog User
Federal ID Mumber.  [22-3265557 Lasi Updated Date: 01/01/2001
Praferred Cantact Mathod. | bdsil 'I Status: Active
Agency Type: | |
Faith Baced Agancy: * | (Used for reporting purposes only)
ORI hMumber. Unspediied
Email Address.  |ves
[lo

Fizcal Year Ending (last day of;

Add Mew &ddress |

Address List

Selact | Delete | EnvelopesiLabels, 123 Street Address, Harvisbury, Dauphin, Pennsyhania

Updata | Cancel | Address Type ICUrrespandencE,-"LEitErs i

Intermal Mzil Delivery:

Agency Mame: I

FloorSuite/Building: |

Street Address * |12‘3 Agancy Avsnue

F.Q. Baw |
City: * IHanisburg State: * |Pennsyhania 'I Fip Code: * I]?HIZI-SB42
Caunty. © |Dﬁuphin ¥ Country: * | LIS 'I

Telephone Number List

Add Phone Mumbar |
[ Phone Number | Extorsion ] -

Once you have submitted the application you cannot make changes to it unless it is
sent back to you by PCCD for correction.

Your agency is still required to submit a hardcopy of the signatory page to PCCD.
On the Application Summary screen, click on the “Preview Signature Page” button
and you will be transferred to a PDF document that you can print out, obtain the
required signatures, and send to PCCD.
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Note: the Grant ID number and the title of your project will be noted at the top of the

Signature page.

———————Jp  SUBGRANT = 15431 Short Title:

receiving PCCD
v Prevention (JIDF) or Title V progsam ackuowledges the Tesponsibility to assume project costs after PCCD funding

ses

SIGNATURE OF ATTESTING OFFICER

TITLE OF ATIESTING OFFICER

(sEAL)

APPROVED AS TO FORM AND LEGALITY:

ement (DCSI).

Allentown Ciy
WANE OF ABPLICANT AGENCY

By

Title:

NOTE: The original cop
Titles of sl sigstos

sizned in ink.
nst be insered.

DISTRICT ATTORNEY
(VS applications ouly)

SOLICTTOR
APPROVED:
CONTROLLER.
OR PCCD USE ONLY

B5x1lin_ 4]

1 of 1 [ [ [3]

A complete copy of your application can be viewed or printed by clicking on the

“View Contract” button at the bottom of the “Application Summary” screen.

Back Butten will not taks you back
pages, instead use the application
menus and controls.

Grant ID: 15487
Status: Open - Draft

g Commonweaith Elactronic Grants Management Information System

Concept Paper Application Project Monitoring Modification Continuation Audit Fiscal Details

”,
€-Government Services
Log Out
Prajsct Maragement
Project Title: test test
FundA Research & Evaluation Prajects Spring 2004

—

Section Name Status
Budet Detail In Pracess
bain Summary Information In Pracess
Recipient Agency Budcst In Pracess
Performance Measures In Process
Approval Checklists In Process
Proiect Marrative In Process
Reguired Attachments In Pracess
Paymert Terms In Pracess

“iew Contract Preview Signature Page

APPLICATION SUMMARY

Point Value Last Update

2/172005 11:31:27 Al
21772005 2:43:09 PM
201772005 11:31:27 A
201772005 11:31:27 AM
21712005 11:31:27 Ab
21712005 11:31:27 Ab
21712005 11:31:27 Ab
201772005 11:31:27 A

ocooooooo

Submit Aoplication | Withdraw Anplication

“iew lssues/Comments |

2001 P, { c ion on Crime and

Please send technical comments and problems to 1a-EGRANTSSupport@state pa.us

e_-_application_processing_quick_start_guide.doc

. Al rights reserved. Unauthorized Access Prohibited.
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Sample Application:

PENNSYLVANIA COMMISSION ON CEIME AND PCCD USE ONLY
DELINQUENCY EsceipiDate | Award Dags Subgrant Number(s
Applicam Hersbry Applies to the PCCD for Financial — — erls)
Support for the Within-Diescribad Project: 02152005 -- 13431
1. Type of Funds: for
which you are applyinz.

2. Applicant MName OF Applicant: Federal IDN.: 23-S003118

Allsproam Ciny -

Commiy: Lehigh

Street Address Line 1- 435 Hamilton Sreat

Addresz Lime 1= Address Lime 3:

City: Allsmrows State: FA Tip: 18101
3_ Recipient Agencies Allentonm Ciry
I Froject Darector Name: MG Lomds A Hodoo Tatle: iz of Fanence-Hionan Fesources

Agency: Alleciown Ty

Street Address Line 1-

35 Hamilton Sireet

e_-_application_processing_quick_start_guide.doc

Address Line 1 Address Lime 3:
City: Allsnmown State: FA Tip: 18101
Phome: &10-237-7321 Fax- Exail:
5. Financial Oicer Name: Jon Hammer Title: Assisiant to the Mayor
Apency: Sty of Alleniown
Street Address Line 1= <25 Hamulton 5
Address Lame 1- Address Lime 3:
City: Allentown State: PA Zip: 18101
Phone: G10-237-7321 Faz- Email:
6. Contact Name: cutlUser Trainl Title:
Agency:
Street Address Line 1= 3101 XNorth Front Smast
Addresz Line 1 Address Lime 3:
City: Hamisburg State: BPA Tip: 17110
Fhone: Fax FEmail: eutseriraining ] @example com
7. Brief Summary of Short Title vay not excesd 50 characters) -

= 3

= 8.5x11in

Returned Applications:
1. If the application is sent back to you, you will be notified in “Work Manager”
under “tasks” and “alerts.” Note: by clicking on the “?” in the Action column,

you will learn the cause for receiving this task or alert as well as the next steps

to take on the Notification Details page.

System will time out at: 10:23:13 AM

Remaining time: |19:46

@ PCCD Egrants

Help

e

Tasks/Alerts For: Mr. Super CD User Date: 04/21/2008

TASKS AND ALERTS
Search Criteria: %
Title: |
Category lﬁ
Action: [ (A1l =

Type: [[a1] = ﬂl
Status: | [All] hd

Click an the %) in the "Action" column to view the details for the corresponding Task or Alert, including the "Cause” for the notification and help
with "Next Steps”.

Clear All Selected Alerts

Select Al Category Action Status| Date/Time Posted
I Alert : 15956 - Test (Demo Applicant / Grantee Agency) Applications lssues/Comments Review Required &) New  4/18/2008 4:29:47
r Alert : Super, CEerProfte—tpd P afynformation for Accurgey User Management Profil Lladatad 2) T 2007 Bar .31 AM
Please send technical comments and prablems to ra-EG RANTS Suppor@state pa.us
2001 P [ on Crime and D Al rights reserved. Unauthorized Access Prohibited.
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System will time out st 10:27:50 AM .

I PCCD Egrants R .
g e - D
s

Isin Menu

Tasks/Alerts For: Mr. Super CD User Date: 04/21/2008

NOTIFICATION DETAILS
Reference Number: 2000.2-0007
Type: Alert
Category: Applications
Action: Issues/Comments Review Reguired
Cause: Following a review of your Application, Issues or Comments have been noted

Review the Issues/Comments and respond and/or take required action. Review the Application Processing Quick Start
Guide or contact the Fiscal/Program Staff associated with this ssue/Comment
Title: 15956 - Test (Demo Applicant / Grantes Agency)

Date/Time Posted: 4/18/2005 4.29 PM

Next Steps (if any):

Status: Mew
Save as Read Cancel
Flease sendtechmcal comments and problems to 1a-EGRANTSSup port@sate na.us.
22001 P on Crime and D . All rights reservad. Unauthorized Access Prohibited

Click on the hyperlink of the returned grant and the External Issues/Comments
Listing page appears.

System will time out at: 10:23:18 A

[ PCCD Egrants remaiing timee 25|
@ i : N . o CED

Tasks/Alerts For: Mr. Super CD User Date: 04/21/2008
TASKS AND ALERTS
Search Criteria: [%
Title: |
Category: | [All] hd
Action: | [Al] =l

e (A1) 2 [5:0c0 ]
Status: | [All] hd

Click on the ) in the "Action” colurn to view the details for the correspanding Task or Alert, including the "Cause" for the notification and heln
with "Next Steps”.

Clear All Selected Alens |

Select All

- Applications Issues/Comments Review Required %) Mew  4/18/2008 4:29:47 Phi
r User Management Profile Updated -2 Wiewed 4/4/2007 8:37:31 AM
Please send technical comments and problems to - EGRANTSSuppor@state.pa.us
2001 P jon on Crime and D All rights reserved. Unauthorized Access Prohibited

Click on the hyperlink in the Short Title column to view the details of the
corresponding Issue or Comment.

System will time out at: 4:52:11 PM

e PCCD Egrants ranamngsme o5
\.@ ] i . Help/ @

Bad Butto bad pa ead use the application menus anc

Project Management

[}S Project Application Monitoring Audit Fiscal Details Reporting Requirements
Grant ID: 15956 Project Title: Test
Status: Open - Under Review FundAnnouncement: ¥ictins of Crime Act(vOCA Demo]

EXTERNAL ISSUES/COMMENTS LISTING
Click on the link in the Short Title colurnn to view details for the corresponding lssue aor Comment

Preview All External lssues | Preview All External Comments
Date Created Short Title | Sowrce | Section | Type |
1 s, Yvanne Garner 4/18/2008 test Application Budget Detail lssue In-Process
Cancel |
Please sand techniczl comments and problems to 1-ECRANTSS uppor@state.pa.us
2001 F 1 on Crime and beli Al rights resenved. Unauthorized Aocess Prohibited.
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The Issue/Comment Details page appears. Note the “Due Date” associated with the
Issue or Comment.

Bganty)

System will time out at: 10:33:32 AM .

PCCD Egrants eminigtme [152¢
wo ) CD

Project Application Monitoring Audit Fiscal Details Reporting Requirements

Grant ID: 15956 Project Title: Test
[}\ Status: Open - Under Review FundAnnouncement: ¥ictims of Crime Act(¥OCA Demao)

ISSUE/COMMENT DETAILS

View Type: External

Affected Section: Budget Detail Created By: Ms. Yvonne Gamer Created Date: 4/18/2008 4:29:23 PM
Source: Application Last Update By: Ms. Yvonne Garner Last Update Date: 4/15/2008 4:29:47 P
Type of Entry- E Completion Status: In-Process

Due Date: 4/23/2008

Short Title: * test
Description: * test

Responses have been disabled for this issue/comment
Please make the requested corrections to the appropriate Sections and resubmit.

Cancel Print Preview lssus/Cormrment

Please send technical comments and problems to ra-EGRANTSSupport@state.pa.us.

2001 P ® on Crime and D All rights reserved. Unauthorized Access Prohibited

2. The application can be sent back to you in its entirety or in sections if part of
the application is okay as submitted. The sections requiring changes will be
marked as “Returned.”

Bgany

System will time out at 4:53:08 PM

Remaining time |1951

PCCD Egrants
we , D

use the application menus anc

Project Manacement

Project Application Monitoring Audit Fiscal Details Reporting Re quirements

Grant ID: 15956 Project Title: Test
[% Status: Open - Under Review FundAnnouncement: ¥ictims of Crime Act(vOCA Demg

APPLICATION SUMMARY

Section Name Status Point Value Last Update
Approval Checklists Complete 10 41112008 3:58:36 P
Budoet Detail amplefe 10 4/18/2008 4:24:25 PM
Wain Summary Informetion Return 10 4/18/2008 4:24:56 PM
Performance Measures amplete 10 4/10/2008 3:20:18 PM
Recipient Agency Budget Complete 1} 4/10/2008 3:21:05 PM
Audt Responsibilties Complete 1} 4/10/2008 3:21:44 PM
Payment Terms Complete 1} 4/10/2008 3:22:04 PM

Wiew Contract Preview Signature Page Eubirmit Application | YWithdraw Application

Wiew |lzsues/Comments |

Flease send technical comments and problems to 13- EGRANT SSupport@state pa.us,

2001 P © on Crime and D All rights reserved. Unauthorized Accass Prohibited

3. Go to the “Application Summary” screen and the section(s) that are returned
will be marked as “Returned” under the “Status column.” Click on the
appropriate hyperlinks, update the “Section(s)” and “Save” the corrections.
Note: Although only required to correct the “returned” sections, you can open
a section marked “Complete,” change the status to “In process,” make
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changes, change the status back to “Complete” and “Save” the changes. (As
an example, you might want to change your budget narrative to reflect
changes “required” in the budget.) When you are finished, click on the
“Submit Application” button to resend it to PCCD.

PCCD Egrants

oy

oiect Application Monitoring

Grant ID: 1595 Project Title: Test
Status: Open - Under Review Veting of Dome)
APPLICATION SUMMARY
Section Name Status Polut Value Last Update

Approvel Checkists Complete 10 41172008 3:58:35 PM
Complete 0 /2112008 10:29:38 AM
Complete 10 A2172008 10 2938 A
Complete o 41072008 3. 20:18 PM
Compléte o 4/10/2008 3:21:06 PM
Complete [} 211072008 3.21:44 PM
Complete D 4/10/2008 3:22:04 PM

View Contract Praviaw Signature Page gplicat

2001 Pen
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Reviewing the Status of your Grant application while it is being developed:

1. You can review the “Status” of the sections for your grant application at any
time by going to the “Application Summary” screen

Back Button will not take you badk
pages. instead use the applisation
menus and controls

”
? Commonweaith Electronic Grants Management information System €-Government Services

Log Out

Project Managemert

Concept Paper ication Project i Continuation Audit Fiscal Details
.Granl ID: 15481 Project Title: Testing
Status: Open - Ready for Commission FundA

F Aftercare Services for Juvenie Offenders

APPLICATION SUMMARY 4_

Section Name

Status Paoint Value Last Update

Problem Description Complete o 2/15/2005 5:56:03 AM
Budget Detail Complete 15 2/15/2005 5:34.56 A

Main Summary Information In Process o 2115672005 10:11:51 Ah
Recipient Agency Budget Complete a 2/15/2005 8:35:52 AM
Approval Checklists Cormplete a 21572005 9:41:35 Ahd
Periormance Measures Complete 20 2/15/2005 9:44:09 A
Proposed Approach Complete 15 2/15/2005 10:08:35 AM

View Contract Freview Signature Page | | Bubimit Agplication | | Withdraw Application

View Issues/Comments

Please send technical comments and prablems to ra-EGRANTSSupport@state pa.us.
©2001 Pennsylvania Commission on Crime and Delinguency. All fights resarved. Unautherized Aevess Prohibited.

Or the “Project Summary” screen.

System will time out at: 2:20:14 Ph
~ Remaining time: |1945
I=rants, PCCD Egrants & @|—

Bad< Button will not £

Proiect Manaement

Project Monitoring Audit Fiscal Details Reporting Requirements

Grant ID: 15500 Project Title:
Status: Open - Draft

Training - For General Use

PROJECT SUMMARY

CLick HERE - To enterfupdatedview a Program, Fiscal, or Inventory Repart for this grant (Monitaring menu itern)
CLICK HERE  To maintain the Audit(s) for this grant (Audit menu item)

CLick HERE  Ta view the current financial infarmation for this grant such as payments and funding sources (Eiscal Details menu iterm)

Select the document link to access the detal

|_Phase | _Documents | __Start

Initial:

Budget, Main Summary, Contract report...).
Status

Application - Open - Draft 00
View Issues/Comments

Please send fechnical comments and problems te 1-EBRANTS Supporti@state.pa.us
&2004 Pennsylyania Commission an Crime and Delinquency. Al rights reserved. Unauthorized Access Prohibited.
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